RESOLUTION NO. 2021-2228
A RESOLUTION APPROVING BOARD FINANCE POLICIES FOR DONATIONS
THE LAS GALLINAS VALLEY SANITARY DISTRICT

WHEREAS, the Board of Directors has determined that a comprehensive list of Policies and
Procedures for the Board of Directors is in the best interest of the District.

WHEREAS, the Board of Directors has compiled a comprehensive list of Policies and
Procedures to serve as the rules and regulations of the Board of Directors.

WHEREAS, the Board of Directors did adopt such comprehensive list of Policies and
Procedures on July 9, 2009,

WHEREAS, such policies may need to be updated from time-to-time,

NOW THEREFORE, the Board of Directors of the Las Gallinas Valley Sanitary District approves
the following policy F-140 Donation Policy, a copy of which is attached as Exhibit A.

If any policy or portion of a policy contained within the Policies and Procedures is in conflict with
any legislation having authority over the Las Gallinas Valley Sanitary District, said legislation shall
prevail.

The Policies and Procedures shall remain in effect until amended by at least a majority vote of
the Board of Directors.

* Kk k k * Kk *k *k k* * * *

| hereby certify that the forgoing is a full, true, and correct copy of a resolution duly and regularly
passed and adopted by the Sanitary Board of the Las Gallinas Valley Sanitary District, Marin County,
California, at a meeting thereof held on the 21% of October 2021, by the following vote of the members
thereof:

AYES, and in favor thereof Members: C\Mc‘ =\ ing, MW\FM«‘ ) J’JN\‘C}:MM’\ i \/l T mauN
NOES, Members: AJane_.

ABSENT, Members: AJwn( .
ABSTAIN, Members: Non~
e

resa Lerch, District Secretary

APPROVED:
Crystal J. Yezm4n, President of Board of Directors """
{x]
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EXHIBIT A

F-140 DONATION POLICY

Purpose

This policy establishes a formal procedure for allocating funds to non-profit community groups
requesting contributions from the District.

Donations must serve a public purpose. The gift of public funds, such as any expenditure which
benefits an individual or small class of individuals only, with no benefit to all of the residents of
the District is prohibited by the Constitution of the State of California, Article XVI, Section 6.

Eligibility
Funding contributions will be considered only for educational or non-profit groups with projects,
programs and events that serve to benefit the public and meet the mission of the District to

protect the public health and our environment, by providing effective wastewater collection,
treatment, and recycling services.

Additional factors to be considered when determining whether to fund a contribution:

e When the educational or non-profit provides a service that complements or enhances
one the District provides itself.

e When there is an identifiable secondary benefit to the District; or

* When the educational or non-profit provides a service the District could provide but
chooses not to.

Eligible applicants must be hosted by a group that can show the donation benefits the residents
of the District. Eligible groups include:

A. School Groups: Activities or educational programs offered by school groups that
represent schools whose boundaries are partially or wholly within the District’s limits.

B. Community and Non-profit Groups: Events and programs hosted by a non-profit, or by
a group sponsored by a non-profit, recognized as a legal entity organized and operated
for a collective, public or social benefit.

Ineligible activities: Political, religious, fundraising for undefined activities, and personal
expenditures are not eligible for funding.

Reporting: Recipient of the donation must provide a written report to the District Board within 6
months of the event or program end-date. Late, partial, or non-submitted reports for past events
will be considered by the District Board when considering future donation requests.
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Procedure

EXHIBIT A

The procedure for requesting and receiving a contribution is as follows:

A. The District Board allocates funding for this program through the annual budget
process which will set the annual maximum funding limit of the program.

B. All applicants must submit a written request. Multiple requests may be submitted in a
single fiscal year (July 1- June 30), so long as the total of such requests does not
exceed the maximum funding cap. Non-profits, or groups partnered with a non-profit,
must provide a Federal Tax ID number along with their current budget and latest
financial statement.

C. Requests that are consistent with the eligibility requirements will be brought to the
District Board as the Board Schedule and Board Agenda permit. The Board shall make
findings that establishes the benefit to the District and the community it serves.

E. Requests are considered on a first-come-first-served basis.

F. The District Board has established a contribution cap of $12,500 to any single
applicant in a fiscal year. However, upon review of the submitted application and
supporting materials it is within the Board'’s discretion to allow a greater contribution
amount per fiscal year, where the Board finds and determines that an applicant provides
either 1) a service that complements or enhances any services provided by the District,
or 2) the applicant provides a demonstrable secondary benefit to the District and the
community it serves, or 3) the applicant provides a service the District could provide but
chooses not to do so.

Management of the Program

The General Manager shall oversee the program and has the authority to delegate
management of the program to the Administrative Services Manager. Development of program
materials, forms, and waivers required by the program are to be coordinated by staff of the
District. Reporting requirements of the program are to be established by the General Manager.
All financial reporting requirements and waivers required by the program will comply with

applicable federal, state, and local laws.

District staff will perform a review of eligibility requirements for each application and perform
preliminary inquiries as needed so that the District Board has enough details on the request to
make an informed decision regarding the application.
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